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If you're preparing for The American Institute of Professional Bookkeepers' (AIPB) bookkeeping
certification test, you need an easy- to-follow test-preparation guide that gets you up to speed quickly in all
of the bookkeeping basics, from setting up a company's books and recording transactions to managing
employee payroll, handling government paperwork, and closing out the books. Y ou need Bookkeeping
Workbook For Dummies.

With demonstration problems, complementary examples, and multiple-choice questions you'll find in this
user-friendly primer, you'll sharpen your bookkeeping skills for the real world as you increase your ability to
perform well on any test. Chapter quizzes let check your progress as you go, and step-by-step answers show
you where you went wrong (or right) each problem. Y ou'll feel your confidence —and
competence—growing as you learn how to:

- Perform awide variety of financia transactions

- Use key concepts and skills with real-world bookkeeping problems
- Design a bookkeeping system

- Track day-to-day business operations

- Keep journalsfor active accounts

- Use blank working papers and spread sheets

- Handle cash entries and develop internal controls
- Calculate and pay employee withholding taxes

- Depreciate assets

- Prove out your books at year's end

- Prepare tax returns as set up for anew year

Complete with Top Ten lists for managing cash, monitoring accounts, and finding additional helpful
resources, Bookkeeping Workbook For Dummies is the test-prep guide you need to help you ace the
certification test and speed your way into a successful and rewarding career.
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From reader reviews:
Mary Alexander:

Reading a publication tends to be new life style with this era globalization. With examining you can get alot
of information that will give you benefit in your life. Having book everyonein thisworld can easily share
their idea. Books can also inspire alot of people. A lot of author can inspire all their reader with their story
or perhaps their experience. Not only the story that share in the books. But aso they write about the data
about something that you need illustration. How to get the good score toefl, or how to teach your children,
there are many kinds of book that exist now. The authors these days alwaystry to improve their proficiency
in writing, they also doing some exploration before they write for their book. One of them is this
Bookkeeping Workbook For Dummies.

LedieMarcdlus:

The reason? Because this Bookkeeping Workbook For Dummiesis an unordinary book that the inside of the
publication waiting for you to snap the idea but latter it will zap you with the secret the ideainside. Reading
this book close to it was fantastic author who else write the book in such remarkable way makes the content
on the inside easier to understand, entertaining method but still convey the meaning fully. So, it isgood for
you for not hesitating having this ever again or you going to regret it. This amazing book will give you alot
of positive aspects than the other book have such as help improving your talent and your critical thinking
way. So, dtill want to hold up having that book? If | were being you | will go to the guide store hurriedly.

Kenneth Roberts:

Many people spending their moment by playing outside together with friends, fun activity with family or just
watching TV the entire day. Y ou can have new activity to invest your whole day by looking at a book. Ugh,
think reading a book can definitely hard because you have to use the book everywhere? It okay you can have
the e-book, having everywhere you want in your Smart phone. Like Bookkeeping Workbook For Dummies
which is getting the e-book version. So, try out this book? Let's find.

Julia Flowers;

Reading a e-book make you to get more knowledge from that. Y ou can take knowledge and information
from the book. Book is published or printed or descriptive from each source which filled update of news.
With this modern era like right now, many ways to get information are available for you. From media social
just like newspaper, magazines, science guide, encyclopedia, reference book, book and comic. Y ou can add
your understanding by that book. Do you want to spend your spare time to open your book? Or just trying to
find the Bookkeeping Workbook For Dummies when you necessary it?
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